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Unload the Camera

There are a few ways to get your digital photos from your camera to your computer.  In its most basic process, you can open your photo editing program, such as Paint Shop Pro, and click File, Open, then navigate to the drive recognized by the computer as being the camera drive.  This is ideal when you want to work on a single photo. Remember to turn your camera off, if possible or necessary, after you open the picture.

If your camera came with software, however, most likely it will open the moment you plug your camera into your computer.

Check to see if there are any options, buttons, menus, or checkboxes for you to change the download procedure. For example, can you modify the file name from the default DSCN0001 to something more descriptive?  How about “Ethic Dinner” or a date?

Batch Rename

If you cannot modify the photo names until after they are downloaded, it will help you to know that you can rename several files at a time using Windows Explorer.

How to Rename Multiple Files with Windows Explorer

1.
Start Windows Explorer. To do so, click Start, point to All Programs, point to Accessories, and then click Windows Explorer.

2.
Select multiple files in a folder. To do so, press and hold down the CTRL key while you are clicking files.

3.
After you select the files, press F2.

4.
Type the new name, and then press ENTER.

NOTE: When you complete the preceding steps, the highlighted state of all files except one disappears, so it may appear as if you are only renaming one file. However, after you press ENTER, all of the files are renamed. 

When you rename multiple files, all of the renamed files have the same name with a number in parentheses appended to the name to make the new file name unique. For example, if you type BUDGET as the new name, the first file is named BUDGET. All of the remaining selected files are named BUDGET(x), where x is a unique number, starting with (1).

You can press Ctrl+Z to undo the action, although you need to press it several times if you’ve just renamed several files.

Date the Folders

After years of floundering with how to sort my digital photos, I have come up with a method that makes it easy for me to sort through them and find what I am looking for.

First, name the folder by the date followed by a descriptive name of the photo series. The reason for this is because Windows can automatically sort by date.  Don’t name the folder “June 2004”, however, name it by year/mm/dd, for example 2005/02/18.

Then, once the pictures have been unloaded into that folder, you can decide if you want to batch rename them by the event, or the date.  Remember that it will be easier to find a photo of your “Ethnic Dinner” party if you name them Ethnic Dinner 01, 02, 03, etc. than if you name them by date … unless you have a really good memory of when you took your photos.

Windows Picture & Fax Viewer

If you do not have any graphics software installed on your computer, double clicking any picture will take you to the Windows Picture & Fax Viewer.
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From here you can advance one picture at a time or run the Slide Show automatically by clicking the various buttons along the bottom of the screen.

However, if you have software associated with your photos, double clicking the photo may take you to the software program instead!  You can override the association by doing this:

(Win98) Select any file.  Hold SHIFT on the keyboard and RIGHT CLICK the mouse.  Shift & right-click opens a context menu, on which “Open With” now appears.  From here you can choose Windows Picture & Fax Viewer.

(WinXP), simply right click any file and you will see “Open With” in the context menu.

Managing Digital Photos - Picasa

There is an excellent article about managing your digital photos on this site:

http://www.techreview.com/articles/02/11/wo_garfinkel111302.asp

Following is some text copied & slightly modified from that website.  

Quote:

Windows XP comes with some built-in tools for managing photos, letting you view preview images in a directory, and rotate images directly from Windows Explorer. If you want a little more control, there's a nifty program called Picasa, an integrated photograph manage​ment system released last month by Lifescape Solutions. Picasa costs $29.99; you can buy it from the company's website, www.picasa.net, and, soon, in all Ritz Camera stores.

Picasa is a second-generation digital photography manage​ment system: it emphasizes photo​graphs, dates, and subject matter, rather than files, directories, computer formats. 

When you first install Picasa, the program scans your hard drive, looking for every image that it can find. The program creates a photo album for each directory containing images. It then arranges these albums in chronological order, using either the timestamp inside some JPEG images or, failing that, the file's timestamp. Each album consists of thumbnails for all of the photographs that it contains. You can instantly resize the thumbnails and scroll through them at blinding speed, making Picasa one of the fastest ways to find that long-lost photo buried someplace on your hard drive. 

Picasa also helps you print an album. Click "print" and it will let you print out full-sized photos or a "contact sheet" of thumbnail images. The program adjusts the on-screen display to match the printer you select; if you have a black-and-white laser printer, you'll see black-and-white photos on your screen. 

Both Windows XP and Picasa feature a slideshow that cycles through your images. The XP screen saver picks random images and allows one to select transition effects. Picasa's slide show is confined to a single album, and it always uses the same fade effect to transition between images. More importantly, Picasa's slide show is not a screen saver, so it doesn't turn on automatically when your computer is idle.

Unquote.

Creating a Collage

One of the fun features of Picasa is that you can select a few photos from an album and click on Collage in the bottom menu.  This will allow you to select from Picture Pile, Picture Grid, Multi-Exposure and Contact Sheet.

Once a collage has been assembled, you can modify it slightly by clicking on a different picture in the collage, to rearrange them. But you cannot drag the photos to a different location on the page.
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The printout can be anywhere from wallet-size to full size.  Simply select from Wallet, 3.5x5, 4x6, 5x7, 8x10 or Full Page from the print menu.
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The program also does a nice job of bringing photos from a folder on another drive into the current drive.  Select File, Import from the menu and navigate to the folder on another drive. It takes only seconds for all the photos to be transferred.

The program also allows for some basic photo editing, such as red eye removal, or contrast adjustments.
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It’s simple to explore the options, as you can see the effects immediately in the window to the right.  When you have made the adjustments to your satisfaction, click Apply.

Paint Shop Pro

While there are many graphics software programs on the market, the more sophisticated ones such as Adobe’s Photoshop, run around $600 and up.  Jasc’s Paint Shop Pro (PSP) contains many of the same features, but with more ease of use for the amateur computer user.  You can download a free trial from their website (jasc.com).  The software at the time of this printing is running just over $100.

PSP is a bitmap image editor. In other words, you can change or create an image pixel by pixel.  With a couple of hours of hand​holding, you can be successfully up and running in this program in no time.  There are many online tutorials.

http://www.psplinks.com/
An excellent site to get you familiar with the program can be found at this site:
http://www.baycongroup.com/paint_shop_pro/tutorials.htm
You may want to look at some of the online tutorials for various programs before you make a decision about which program to buy.
One Step Photo Fix

PSP’s photo toolbar has a one-step photo fix that does major adjustments to contrast and lighting options.
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Resizing

You can resize photos easily with PSP, changing either the percentage of the image, or the number of pixels. 
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Cloning

One of the nicest features about a true graphics program is its ability to clone a background. For example, when you need to edit a photo in which there is a hanging on the wall, and you need to remove the hanging but leave the wall looking textured, you can use the cloning tool to copy the wall texture, then simply click the mouse until the area is filled in.

The rest of the session will be a demonstration of various editing techniques, such as cropping, framing, and adding text to photos.






































































